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INTERVENTION REQUEST FORM
This form should be completed by Ministries, Departments and Agencies (MDAs) requesting a Results-Based Management (RBM) intervention from the PMEB. Kindly ensure that ALL fields are completed and this Form is contained on a single letter-size page. The completed Form and a cover letter signed by the Head of Entity must be submitted to the Cabinet Secretary at least 10-working days prior to the suggested date of the requested intervention. Late and incomplete requests may not be facilitated.
	Requesting Entity:
	
	Request Date:
	Click or tap to enter a date.
	Type of Intervention being requested:
	☐ Strategic &/ Operational Planning     
☐ Development of a M&E Framework
☐ Design &/ Execution of an Evaluation
	☐ Performance Improvement Planning
☐ Quarterly Performance Reporting      
☐ Whole-of-Government Reporting

	Describe the issue being faced in the area for which intervention is being requested:
	

	Prior Interventions executed to treat this problem:
	

	Objectives of the Intervention being requested:
	1. 
2. 

	Target Audience:
	
	Total # of participants:
	Choose an item.
	Form of Intervention:
	☐ Capacity Building (Training)
☐ Activity-Based/Learn-by-doing Workshop☐ Informative &/ Instructional Presentation
	Suggested Topic: 

	Suggested # of days:
	Choose an item.	Suggested Dates:
	

	Modality of the Intervention:
	Choose an item.	If Face-to-Face, specify the address of the venue:
	

	HEAD OF ENTITY

	Name:
	

	Post Title:
	

	Signature:
	

	CONTACT PERSON AT THE REQUESTING ENTITY

	Name:
	
	Email:
	

	Post Title:
	
	CUG#:
	



Notes:
a) Hover over field titles for pop-up instructions on completing each field, and over option lists for definitions. 
b) The PMEB retains the right to determine the most appropriate method of administering the requested intervention.
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